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R A T H   E A S T L I N K  C O M M U N I T Y  C E N T R E

FULL TIME POSITION; SALARIED (1 yr term)

WAGE $38-41k (pending experience/training)

Marketing & Promotions Coordinator

THERECC.CA

The Event Promo�ons Coordinator (MPC) will provide opera�onal support to the Director of Events & the Director of Partnership 
& Communica�ons within the Rath Eastlink Community Centre.  The MPC will facilitate assigned project marke�ng 
Responsibili�es to develop and facilitate major event promo�onal strategies to drive sales and enhance community engagement.  
The MPC will also support the capture of content crea�on that promotes all RECC service offerings and compliments the corporate 
Sponsorship servicing and communica�ons strategy. The successful candidate must be able to work flexible hours including evenings
and weekends. We offer excellent medical/dental benefits as well as a free Family Membership to the facility. 

DUTIES/RESPONSIBILITIES
•  Coordinate and implement �cket sales and membership promo�ons
•  Assist in the development of targe�ng marke�ng campaigns for special events
•  Develop support materials in conjunc�on with the graphic designer (flyers, scripts, videos, digital/social ads, etc)
•  Research industry trends of new innova�ve promo�onal ac�vi�es
•  Plan and implement Social media growth and development tac�cs
•  Provide marke�ng plan reports with measurable results and KPI’s
•  Represent the RECC at community events, fundraisers, etc.
•  Support sponsorship servicing strategies as assigned
•  Support the senior leadership team in efforts to formulate sponsorship packages to corporate clients and support the delivery 
    of ac�va�ons as assigned
•  Provide project status updates to the Director of Events and Director of Partnership & Communica�ons as required
•  Coordinate photography for all special events and capture unique storytelling and tes�monials for ac�ve content crea�on and 
    engagement
•  Develop and maintain posi�ve rela�onships with clients, staff, media partners, and primary user groups.
•  Prizing and contes�ng fulfillment
•  Facilitate in game/event ac�va�ons and fan engagement tac�cs as assigned
•  Act as the “on mic host” of events as assigned
•  Other du�es as assigned

Qualifica�ons
• Post secondary educa�on (or equivalent experience) in a relevant field/industry
• Possess excep�onal wri�ng and communica�on skills, with an eye for good content (both wri�en and design)
• Web/Computer/Mobile device savvy - stay current with social media content produc�on techniques/methods
• Proficiency in Microso� Office required
• Proficiency in Adobe Crea�ve Suite preferred

We welcome cover le�ers and resumes from all qualified applicants. However, only those selected for an interview will be contacted. 

COVER LETTER + RESUME SUBMISSION: DIRECT TO MSMITH@THERECC.CA

Current Criminal Record and Child Abuse Registry Checks are mandatory condi�ons for RECC employment. They must be completed
and submi�ed before any training will begin. Wage offered is based on previous experience and level of training and/or cer�fica�ons.


